
Powerpoint tricks for getting the desired look and effect.
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1) Using ‘wipe’ to give the appearance of writing/drawing
To give the appearance of text being written on the screen or a line being drawn onto the screen, use the ‘wipe’ option from the custom animation menu.
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· First place you text or line on the screen.

· From the custom animation menu, select ‘Add effect’, ‘Entrance’ and ‘wipe’. (If ‘wipe’ is not on your list, you will have to select it from ‘More options’.)

· You will now be able to change the speed and direction of the ‘wipe’ to get the desired effect.
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2) Grouping objects together.
Sometimes you may want to group several objects together so that they act as one.

[image: image9.png]Eince b Jiyewipe
Enphassv] Al L Change Font
Ext > | A 2. change Fort sze
Wtion Paths » | B 3, Change Fort Sty
Fi 3. crowishink
R
e Effects





· First select the objects you want to group. You can do this by holding down the Ctrl key whilst you select them one by one or you can drag a box around them using the mouse.

· From the draw menu on the drawing toolbar, select ‘Group’.

· To ungroup the objects, select the grouped item and click on ‘Ungroup’ from this menu.
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3) Rotating objects about their centre.
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· Select the object you want to rotate.

· From the custom animation menu, select ‘Add effect’, ‘Emphasis’ and ‘Spin’. (If ‘Spin’ is not on your list, you will have to select it from ‘More options’.)

· You will now be able to change the speed, angle and direction of the ‘spin’ to get the desired effect.
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4) Rotating objects about another point.

Sometimes, you want to create the effect of rotating an object about a point other than its’ centre. To do this you have to create a grouped object, some of which is invisible. The following gives an example of how to do this:
[image: image13.png]Effect | Timing |

[ —

JP——

wivao ez NS
[ 2] e el between s





· Decide where you want the centre of rotation to be and draw the rectangle on the screen as a guide (this will be made invisible later). The diagonals cross where your centre of rotation is going to be. The rectangle should be big enough to contain the object that will be rotated.
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· Add the object to be rotated.

· Make the rectangle and its’ diagonals invisible by changing the line colour to ‘No line’ and and fill colour to ‘No fill’.

· Group the rectangle, diagonals and the object to be rotated (see (2) above).

· Rotate the grouped object as desired (see (3) above)
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5) Getting the effect of highlighting text.

Sometimes, you may want to emphasise text by appearing to ‘highlight’ it.

· Place your text on the screen.

· Draw a rectangle over the top of the text so and change the line and fill colour.

· Select the rectangle and animate it as desired (for example ‘Wipe’). 
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· From the draw menu on the drawing toolbar, select ‘Order’, and ‘Send Backward’. This will send the rectangle behind the text and give the highlighting effect.
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6) Getting animations to happen simultaneously or follow on automatically.

Sometimes you will want to sequence the animations so that they follow on automatically after the previous animation or happen simultaneously (for example, a rotation and movement).

· In the custom animation menu, select an animation you have created from the list. 

· Click on the start options to decide whether you want the animation to happen on the click of the mouse, with the previous animation or after the previous animation.
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7) More precise timings and time delays

Sometimes you may need more precise timings when executing the animations or you may need to have a time delay so that an animation starts a given time after another has begun.


· From the custom animations menu, double click on the animation that you want to work on. This will bring up a dialogue box. You can add simple sounds from here or change the timings.
· To change the timings, click in the ‘Timings’ tab. From here you can put in a time delay and be more precise with the speed. You can either choose from the list or enter your own values directly.


8) Re-ordering animations
Sometimes you will need to change the order of the animations you have created. For example, when you have created a new animation and want it to occur earlier on.

· Select the animation you want to move.

· From the custom animations menu, use the arrows to reposition the selected animation in the list.


9) Motion paths

These are sometimes quite difficult to get exactly how you want them and a bit of trial and error is often needed.

· Select the object you want to apply a motion path to.
· From the custom animations menu, select ‘Add effect’, and ‘Motion paths’. Now choose the path is closest to the one you want. (If you want a curve, see (10) below for how to draw curves).
· A motion arrow will appear on the screen and you can drag the start and end points to get the motion path exactly how you want it.
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· If you double click on the arrow, a dialogue box will appear. This allows you to tinker with the motion path, change the timings and add time delays (see also (7) above).


· The default is for the motion path to have a smooth start and finish (ie the object accelerated up to speed and then slows down to a halt at the end). If you want a constant speed throughout, you will need to uncheck the boxes.

10) Drawing curves
Sometimes, you may want to draw a precise curve, for example when animating the plotting of a non-linear graph or cumulative frequency curve.
This will be easier if objects are not being snapped to a grid or other objects (see notes on using the drawing toolbar)

· From the Autoshapes menu on the drawing toolbar, select ‘Lines’ and choose the curve.

· Now click on successive points on the screen that you want your curve to pass through. When you reach the end point for your curve, double click the mouse and your curve is finished.

11) Including accurate graphs.

If you want an accurate graph in your presentation, it is best to create it from a spreadsheet. A blank graph is provided on the resource CD for you to edit.


· Open the blank graph file.

· Double clicking on each axis allows you to change the scale.

· Clicking on ‘Chart’ and ‘Chart options’ allows you to change the gridlines.

· Clicking on ‘File’ and ‘Page setup’ allows you to change the margins so that the graph appears how you want it to.

· You can now select the graph before copying and pasting it into your powerpoint presentation.

12) Using pictures from exam papers.

Sometimes, you need the background of your presentation to be a picture from a past exam paper. Many of these are available on the internet as ‘Adobe acrobat’ files. The resource CD contains some GCSE and SATs papers for you to use.

· Open the exam paper you want and find the picture you want to use.
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· Select the camera icon in the top toolbar and drag a box around the picture. In the latest versions of ‘Adobe acrobat’ this will automatically copy the picture but in older versions, you will need to click on ‘Edit’ and ‘Copy’.

· Now paste the picture into your powerpoint presentation.
13) Adding sound and video.

Some basic sound can be added by double clicking on the animations in the custom animations menu (see (7) above).

If you want to include your own sound or video files:

· Click on ‘Insert’ and choose ‘Movies and sounds’. Click on the option to insert a movie or sound from a file.
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· Now find the movie or sound clip you want and click ‘OK’.

· You will be prompted with the following dialogue box:
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· If you want to tinker with the settings further, right click on the movie or sound object to edit it or use the custom animations menu.























































































